APPLICATION FOR MEMBERSHIP IN THE DEPARTMENT OF THE NAVY ACQUISITION PROFESSIONAL COMMUNITY

NAME:      






SSN:       

MILITARY RANK OR CIVILIAN TITLE, SERIES & GRADE:      
ACTIVITY AND CODE:      
ACQUISITION CAREER FIELD:      
1.  I certify that I meet all of the following requirements:

	A.
	I am a GS/GM 13, or above, in the Department of the Navy (DON) acquisition workforce OR have been selected to a GM-14 acquisition position from outside DON OR am serving in military grade O-4, or above

	B.
	I have a bachelor's degree from an accredited institution OR had 10 years of acquisition experience as of 1 October 1991 OR was serving in an acquisition position on 1 October 1991 and have 24 semester credit hours in any one or a combination of the business disciplines listed on the back of this format.

	C.


	I have 24 semester credit hours in business disciplines OR 24 semester credit hours in my acquisition career field and either 12 semester credit hours in business subjects or passed DOD approved examinations in these disciplines OR had 10 years of acquisition experience as of 1 October 1991.

	D.
	I have 4 years of acquisition experience

	E.
	My primary acquisition field is (name of primary acquisition career field). I have been certified at level II or III in my primary acquisition career field OR have completed all mandatory level II or III training in my primary acquisition career field.


2.  I do not meet (state specific requirement, e.g., 4 years of acquisition experience) but have received and attached a copy of an APC selection standard waiver.
I hereby apply for membership in the Department of the Navy Acquisition Professional Community and I certify that the information contained in this application is correct.









                    Signature and Date

TO BE COMPLETED BY APPLICANT'S IMMEDIATE SUPERVISOR:



Recommend Approval



Recommend Disapproval











         Signature and Date

TO BE COMPLETED BY OFFICIAL AUTHORIZED TO CERTIFY APC MEMBERSHIP




   (PLEASE GO TO PAGE THREE)



Approved














Disapproved






         Signature and Date

WHEN WORKING TROUGH DOCUMENT YOU MUST TAB

INSTRUCTIONS 

Civilian:

1. 
Fully qualified GS/GM-13 AND GS/GM-14 and above APC applicants must use this application. 

2. 
Only persons in or Tentatively selected for CAP’s may be granted waivers to become an APC member.  Applicants with a waiver of any APC selection standard must attach the approved waiver to the application.

3. 
The applicant shall forward the complete application including waiver, if approiate, to his or her immediate supervisor.

4. 
A.)  If the immediate supervisor recommends the applicant for APC membership, he or she will sign and date the application and forward it to the official authorized to select APC members.

b.)  If the supervisor recommends disapproval, he or she will sign and date the application, provide written reasons for recommending disapproval, and forward the application to the official authorized to select APC members.

5. The APC selecting official will approve or disapprove the APC membership.  

For civilians, the selecting official will forward the original approved application and any supporting documentation to the servicing HRO for processing into DCPDS and filing in a permanent personnel record.

For Navy officers, the original will be sent to BUPERS (PERS-447) for processing and retention in a permanent personnel record.


For Marine Corps officers, the original will be sent to CMC, Code MMOA-3, for processing and retention in a permanent personnel record.


The selecting official will return a copy of the approved application to the employee.


Disapproved applications will be returned to the applicant.

6. Business disciplines are:  Accounting; Business Finance; Law; Contracts; Purchasing; Economics; Industrial Mgmt.; Marketing; Organization and Mgmt.; and Quantitative methods.  Quantitative methods courses are those courses in mathematics applied to business and mgmt. Such as Statistics, Operations Research, and Mathematics normally taught in schools of business or management.  Pure Mathematics, e.g., calculus and differential equations, should not be considered quantitative methods.

	Select Civilian APC Members

(Flag, General Officer or SES memberships must be approved by the DACM)
	1.0 Employees
	Air-1.0A or 1.0 Orlando for 1.0 Orlando Employees

	
	2.0 Employees
	AIR-2.0A

	
	3.0 Employees
	Air-3.0A or AIR-3.1

	
	4.0 Employees
	4.0 National Level II Mgrs.

& Site 4.0 Level I Mgrs.

	
	5.0 Employees
	AIR-5.0A

NAWCAD: 5.0 Level 1 Mgrs.

	
	6.0 Employees
	AIR-6.0A

	
	7.0 Employees
	AIR-7.0 NAWCAD: Site Level 1 Mgrs.

	
	8.0 Employees
	AIR-8.0A

	
	PEO(A) Employees
	PEO-A or DPEO-A

	
	PEO(CU) Employees
	PEO-CU; PEO(CU)-C or PEO(CU)-U as appropriate

	
	PEO(T) Employees
	PEO-T or DPEO-T

	
	JSF Employees
	AIR-1.0A
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