WHEN WORKING THROUGH DOCUMENT YOU MUST TAB


APPLICATION FOR CERTIFICATION TO AN AUDITING CAREER FIELD

NAME:      



RANK/GRADE:       

SSN:       
TITLE:        







PHONE:       
ACTIVITY/CODE:       

BUILDING:      


UNIT:       

 FORMCHECKBOX 
    PRIMARY

             OR

 FORMCHECKBOX 
    SUBSIDIARY

CERTIFICATION LEVEL REQUESTED

 FORMCHECKBOX 
  Level I 

 FORMCHECKBOX 
  Level II

 FORMCHECKBOX 
  Level III

LEVEL I

(Check if Met)

EDUCATION -  Must meet one of the following criteria:


 FORMCHECKBOX 
  A baccalaureate degree in accounting

 FORMCHECKBOX 
  A baccalaureate degree in a related field, such as business administration or   finance, which included or was supplemented by 24 semester hours in accounting

 FORMCHECKBOX 
  At least four-years of experience in accounting

 FORMCHECKBOX 
  An equivalent combination of accounting experience, college education, and training

EXPERIENCE- Either:


 FORMCHECKBOX 
  Meet OPM Qualification Standards for entry into the series

 FORMCHECKBOX 
  A baccalaureate degree with 24 semester hours in accounting

 FORMCHECKBOX 
  (Desired) Accounting/auditing work experience in industry or public accounting

TRAINING:


 FORMCHECKBOX 
  AUD 1130 Technical Indoctrination [PC6]]


 FORMCHECKBOX 
  (Desired) AUD 6115 Effective Report Writing [PAG]*

LEVEL II

(Check if Met)

EDUCATION:


 FORMCHECKBOX 
  Entry below GS-9:  Complete Level I requirements

 FORMCHECKBOX 
  Entry at GS-9:  Complete Level I requirements and one of:

· All requirements for a master’s degree or equivalent

· Two full years of graduate education

 FORMCHECKBOX 
  (Desired) Beginning graduate studies leading to a master’s degree in accounting, 


 business administration, management, or a related field

 FORMCHECKBOX 
  (Desired) Professional certification (CPA, CMA, CIA, CISA)

EXPERIENCE:


 FORMCHECKBOX 
  Auditing experience of increasing complexity and responsibility

 FORMCHECKBOX 
  (Desired) Experience performing increasingly complex audits for normal progression and with increasing independence

TRAINING:


Complete one of the following courses:


 FORMCHECKBOX 
  AUD 1320 Intermediate Contract Auditing [JR7]


 FORMCHECKBOX 
  AUD 4120 Statistical Sampling [QPO]

 FORMCHECKBOX 
  AUD 4230 Graphic, computational, and Improvement Curve Analysis Techniques [QPC]


(DESIRED) either of he following courses:*


      FORMCHECKBOX 
 AUD 6220 Auditor Interview and Interpersonal Reaction [PA3]


      FORMCHECKBOX 
 AUD 6240 Oral Presentation Workshop [PA4]

    

 FORMCHECKBOX 
  AUD 5653 Computer Assisted Audit Techniques

   
   FORMCHECKBOX 
 AUD 1541 Cost Accounting Standards

      FORMCHECKBOX 
 AUD 5614 Fundamentals of Auditing Information Systems

LEVEL III

(Check if Met)

EDUCATION:


 FORMCHECKBOX 
  Complete Level II requirements

 FORMCHECKBOX 
 (Desired) Master’s degree in accounting, business administration, management, or a related field

EXPERIENCE:

 FORMCHECKBOX 
  Meet all Level I and II requirement qualification standards from OPM Qualification Standards Handbook.  Supervisory auditors also must meet additional OPM qualifications. 


 FORMCHECKBOX 
  (Desired) Assignments in a variety of organizational settings

TRAINING:


 FORMCHECKBOX 
  AUD 8562 DCAA Personnel Management Policy [CBJ]


(Mandatory for all supervisory personnel)

          FORMCHECKBOX 
 (Desired)Complete any of the following courses:*

          FORMCHECKBOX 
 AUD 4305 Quantitative Methods Refresher

          FORMCHECKBOX 
 AUD 8564 Administration and Management of Audits for Supervisors

          FORMCHECKBOX 
 ACQ 101 Fundamentals of Systems Acquisition Management [BU5]

*Information on Auditing courses contact the Defense Contract Auditing Institute at (901) 325-6383.









Applicants Signature/Date

Recommended Approval  [ FORMCHECKBOX 
] Disapproval  [ FORMCHECKBOX 
]





      


    1st Level Supervisors  Signature/Date


         Approved  [ FORMCHECKBOX 
]  Disapproved  [ FORMCHECKBOX 
]










     

               2nd Level Supervisors  Signature/Date   








6/17/2003

