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MEMORANDUM FOR PROGRAM MANAGER( OR PEO | F PROGRAM MANAGER)

From
To:

SUBJ: REQUEST FOR DI SQUALI FI CATI ON OF DUTI ES

1. My (approved) (contenpl ated) date of
(retirement)(resignation) is .| contenplate
entering into enployment discussions prior to | eaving Federal
service. To avoid possibility of a conflict of interest and
to permt an orderly transition of responsibilities, request
that | be excluded from and relieved of, all matters and
responsibilities regarding (name of conpany(ies)).

2. | wll conduct all enploynent discussions (during off-duty
tinme).

(YOUR SI GNATURE BLOCK)

From

To:

1. Approved. It is incunmbent upon you to ensure that your
enpl oynent di scussions do not create a conflict of interest,
or the appearance of such a conflict. You will not take part

i n your governnment capacity, through decision, approval,

di sapproval, recommendati on, giving advice, investigation, or
ot herwi se, in any governnent matters involving a conpany or
organi zation with which you are di scussing enpl oynent.

2. Shoul d any questions arising regarding the propriety of
your enploynment discussions you are to i mmedi ately seek the
advice fromthe NAVAIR Staff Judge Advocate.

( PROGRAM MANAGER OR PEO SI GNATURE)
Copy to:

Al R- 09J
Subor di nat es



