Supervisor and Manager Training

Visions Training


“Respect in the Workplace; Avoiding Discrimination – March


 “Different Like You”  - April



“M.E.E.T. On Common Ground” – May

The Diversity Training Group


Hosted by Mr. Mauricio Vasquez, MBA, President and CEO




14 June 2004 – Diversity Awareness (8 hours credit)

DEOMI (Defense Equal Opportunity Management Institute)


1, 2, 4, 5 March 2004 – 8:00 – 3:30

Building 1489, Room 102

            3 March 2004 – 8 – 3:30

Webster Field, Building 8125, Command Conf Rm.

DEOMI will conduct a one-day EEO training session repeated over 5 days.  Training will cover hiring and retaining people with disabilities (Navy’s 2% goal), Diversity, and How to Avoid an EEO Complaint among other topics.  This is a no-cost course and the EEO Office will ensure you receive training credit to satisfy your 8 hour mandatory training requirement for Supervisors, Managers and Team Leads.  

Special Emphasis Programs

Lunch and Learns – February, March, May, September, October and 

November (1-2 hours credit)


Spring Diversity Luncheon – April to include Black History Month, Women’s  

History Month and Asian/Island Pacific Heritage Month. (1-2 hours

credit)

Individuals with Disabilities – ½ day training sessions 3-4 times per year (4 hours

training)

E-Learning Courses (www.golearn.gov)


Equal Employment Opportunity – A basic course that will educate you on how to avoid discrimination in the recruiting and hiring process, and what occurs when a discrimination charge has been filed.  (2.5 hours credit)


Getting Through The Legal Process – An employee files a formal complaint of sexual harassment with management.  What are the next steps?  This course will introduce you to the basic legal procedures any manager will follow, starting with conducting an internal investigation.  (4.5 hours credit)


Human Resource Law:  Equal Employment Opportunity Law – You will learn the Equal Employment Opportunity (EEO) laws that affect all aspects of employment.  You will also learn how EEO laws are enforced and how to comply with EEO regulations.  In addition, you will learn defenses to discrimination claims, grounds for employee cases, the Equal Employment Commission (EEOC) complaint procedure, the steps of the mediation process, and outcomes to EEOC findings.  (2 hours credit)


Interviewing Skills:  Laws Governing the Interview Process – You will learn about the provisions outlined by Title VII and enforced by the Equal Employment Opportunity Commission (EEOC), as well as what questions are allowed and what questions are forbidden according to EEO guidelines.  You will also learn how interviews are impacted by the Americans with Disabilities Act and the Immigration Reform and Control Act.  In the simulations, you will be conducting interviews for a Product Manager position.  Your goal is to use non-discriminating interview questions and offer the best candidate the position.  (2 hours credit)


Workplace Harassment - This course addresses issues of workplace harassment, including EEO issues and sexual harassment. It includes issues of inappropriate workplace behavior and how to confront it. This course also includes the responsibilities of all employees, as well as ways to prevent harassment in your organization. (Due to the rapidly changing nature of the law, information in this course may become outdated, please check with your EEO office for guidance). (Undetermined time)

USDA Graduate School


USDA (www.grad.usda.gov) offers a variety of venues for training….Self-Paced Training as well as classroom training.  (Credit hours vary)

